INTERNSHIP PROGRAM OVERVIEW
The purpose of the internship program is to provide students with work experiences that expose them to public and/or non-profit organizations and their operations.  The internship program is designed to provide students with an opportunity to apply knowledge, skills, theory, and concepts acquired in the classroom to the world of the practitioner.

Goals of the Program
· To ease the transition from student to practitioner, while providing students with the opportunity to make significant contributions to society;

· To enhance student awareness of the professional obligations of non-profit managers;

· To provide students with an opportunity to employ conceptual training, within a professional work environment, and use analytical skills to solve problems;

· To help students begin to build a professional network of contacts. 

Role of the Employing Agency
The agency is expected to provide interns with an atmosphere in which they will develop their professional and personal growth and facilitate the transition from classroom to the professional world.  Agency supervision is expected to enhance the integration of the intern within the organization.  

Prior to the start of the internship, a Learning Agreement is completed between the employing agency, the student, and the internship coordinator.  This document is used to facilitate a thorough understanding of the student’s role and duties in the organization.  It is expected that students will perform tasks and duties that are meaningful and substantial, and will contribute in a significant way to the overall agency operation.  The Learning Agreement includes the following:

1. Intern Responsibility:  Describe (in as much detail as possible) the intern’s role and responsibilities while they will be working for your agency;

2. Duties:  List the duties and projects to be completed by the intern;

3. Supervision:  Describe (in as much detail as possible) the supervision that will be provided.  What kind of instruction, assistance, etc. will be provided to the intern?

At the end of the internship, employing agencies will be asked to complete the Internship Evaluation to assist in assessing the student’s performance.

Student Requirements
· Students must complete a minimum of 180 hours internship during the placement period (American Humanics students must complete a minimum of 300 hours).  Three credit hours will be awarded upon completion on the internship;

· Students must register for academic credit;

· Students must complete a Learning Contract with the employing agency;

· Students must complete three progress reports and a questionnaire;

· It is the student’s responsibility to make sure that the internship coordinator receives all reports and forms on time. 

FOR MORE INFORMATION:  Contact the Internship Coordinator at 407-823-3926.  

University of Central Florida

Public Administration 

and Nonprofit Program

Internship Placement Request

Name of Organization/Agency:

Department/Division:

Address (Physical location where intern will be placed):


Point of Contact/Intern Supervisor (Name, email, and telephone number):

Length of internship (minimum 10 weeks):
Number of hours per week requested (minimum 10 hours):

Paid or unpaid position:



Hourly/salary:

Preference, if any, for undergraduate or graduate student:

Short description of the program/project/work the student will be assigned to:

Required skills or abilities the student must have, including computer applications:

PLEASE SEND COMPLETED FORM TO:  Vanessa.lopez-littleton@ucf.edu  
