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Bishop Grady Villas’
Development/Marketing Intern Job Description

Objective: 
To provide an intern who has an interest in working with adults who have intellectual and developmental disabilities, nonprofit fundraising and marketing experience.  Intern will receive training and work experience in resource development, grant writing, marketing, media relations, and special event management skills.  

Mission of Bishop Grady Villas:

Our mission is to provide for life, a stable, secure, family-oriented, Christ-centered residential community for adults with intellectual and developmental disabilities.  Bishop Grady Villas supports the uniqueness, wholeness and dignity of each person through an environment of compassion and love.  Trained and experienced professional staff members are on duty 24/7 to assist each individual in obtaining his or her potential for personal and spiritual growth and independence.  Bishop Grady Villas serves people of all faiths and creeds.

Address:
401 Bishop Grady Court, St. Cloud, FL 34769

Website:
www.bishopgradyvillas.org
Contact:
Kathy Beattie, CFRE, (407) 463-1040 or kbeattie@bishopgradyvillas.org
Work days:
Flexible schedule.  Includes working from home and on campus.

Duties and responsibilities:

1. Assist in executing the Second Annual “Achieving Their Dreams” free fundraising luncheon which will be held on March 17, 2010 at The Ballroom at Church Street.  Duties will include event management, coordination of volunteers, assisting in training meetings for table captains and creating E-newsletters and other communications surrounding the event.
2. Assist with implementing the bi-monthly “A Place for Belonging” lunch tours and follow-up phone calls to guests.
3. Assist with writing assignments for the newsletters, web site, etc.

4. Assist with media relations, writing press releases and contacting media to secure publicity for Bishop Grady Villas.

5. Assist with other community events such as Chamber of Commerce functions where Bishop Grady Villas has been invited to make presentations or have a presence.
